UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIAVIET NAM

TINH THANH HOA Poc 1ap - Tw do - Hanh phiic
TRUONG PAI HOC VAN HOA
THE THAO VA DU LICH
S6: 952 /TB- BVIDT Thanh Hod, ngay 31 thdng 12 nam 2015
THONG BAO

( V/v chdn chinh ky cuwong né nép lam viéc)

Can ctr két luan phién hop ngay 28/12/2015 cua Ban Thuong vu Pang iy va Ban
giam hi¢u nha truong vé viéc chan chinh ky cuong né nép lam viéc cuia can by giang
vién, nguoi lao dong.

Nham ting cuong hleu qua quan ly hanh chinh, tao moi truong lam viéc nghiém
tic & cong s& va chap hanh tot ky cuong né nép. Ban Giam hiéu yéu cau Trudng cac don
vi va toan thé can bo giang vién, ngudi lao dong thyc hién cac quy dinh sau:

I. Quan triét yéu ciu vé viéc chin chinh ky cwong lam viéc d6i véi tat ca can bd
gidng vién, nguoi lao dong trong don vi vé cac ndi dung sau:
1. Thoi gian lam viéc:

- Mua dong: Bubi sang tir 7h30 - 11h30; Budi chiéu tir 13h15 - 17h15

- Mua hé: Budi sang tir 7h00 - 11h00; Budi chiéu tir 13h15 - 17h15
2. Dinh mirc thoi gian lao dong:

a. Doi véi khoi van phong ( Phong, Ban, Trung tam):

Pam bao dinh muc lao dong 8 gid/ngay = 40 gid/ tuan (tr the Hai - tha Sau).
Chap hanh nghiém tuc ky ludt trong lam viéc theo quy dinh ctia By Luat lao dong va quy
dinh ctia nha truong.

b. D6i véi khoi Khoa dao tao:

- Giang vién 1am viéc theo ché do va dinh muc lao dong theo chirc danh quy dinh.
Chap hanh nghiém tic ky luat trong giang day theo quy ché cua Bo Giao duc va DPao tao,
quy dinh cua nha truong va su phan cong cua Truéng Bo mon, Truong Khoa trong thuc
hi¢n nhi€ém vu cua giang vién.

- Pé chuan bi cic diéu kién cho HK 2 nim hoc 2015- 2016 (thuc hién tur
18/01/2016), dé nghi Trudng cac Khoa dao tao xay dung cic ké hoach sau:

+ K& hoach du gio Pai hoc chinh quy va Pai hoc LT chinh quy (mang tinh 6n dinh
trong ca hoc ky);

+ Xay dung lich tryc chuyén mon, truc khoa cho can by quan Iy Khoa, giang vién
theo quy dinh;

+ K& hoach sinh hoat cép B0 mon, Khoa;

+ Quan ly Tap bai giang cia gidng vién tham gia gidng day trong hoc ky/ nam hoc;

+ S 1én 16p (riéng nganh Thanh nhac; Nhac cu dé nghi Trudng khoa c6 ké hoach
phan nhém gidng vién/ sinh vién theo quy dinh).
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* Lwu y: TAt ca cac ké hoach trén, dé nghi cac Khoa dao tao dan cong khai trén
bang tin lam viéc cua Khoa va gui vé Phong Thanh tra- DPBCLGD; Phong Quan 1y dao
tao ki€ém tra, gidm sat viéc thyc hién theo quy dinh.

IL. T chirc thwe hién
1. Phong Thanh Tra- DBCLGD

- Kiém tra viéc thuc hién ky luat lam vi¢c ctia can b giang vién, nguoi lao dong,
dam béo thoi gian di, vé dung quy dinh.

- Kiém tra viéc thuc hién, trién khai cac ké hoach cta cac khoa, B mon theo quy dinh.

- Théng ké danh sach Khoa, B6 mon khong trién khai thuc hién ké hoach da xay
dyng; Kiém tra, théng ké can bo giang vién, nguoi lao dong vi pham gio glac lam viéc, vi

pham hanh chinh gido duc vao cudi ngay dé tong hop 1a co s binh xét, xép loai A, B, C,
D thuong thu nhap ngoai lvong /thang.

2. Cac don vi chwre nang khac

- C6 trach nhiém xay dung lich lam viéc cu thé cho tirng can by giang vién, nguoi
lao dong.

- Truong hop can bo giang vién, nguoi lao dong nghi lam phai cao cao voi Truong
don vi va tong hop bao cao Hi¢u truong vao ngay cudi thang dé theo ddi va chim cong.
(giao Phong Hanh chinh tong hop thuc hién). Pbi v6i nhom can bd quan 1y (tr Pho
Trudng BO mon tré 1én) dugc cir di cong tac hodc nghi viéc riéng c6 1y do phai bao céo
Hiéu trudng.

I1. Thoi gian ap dung: Tw thir Hai (ngay 04/01/2016)

Trén day 1a Thong bdo vé viéc chan chinh ky cuong né nép lam viéc. P& nghi
Trudng cac don vi chi dao don vi minh thyc hién nghiém tac cac quy dinh trén.

Noi nhin:
- BTV, BGH; HIEU TRUONG
- Hoi dong nha truong,
- CBGV;
- Luu VP. ba ky

PGS. TS. Tran Vin Thirc



